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07”657’2617%7% « UNITED STATES GOVERNMENT

CHIEF, SERVICES BRANCH DATE: 13 February 1948
ACTING CRIEF, SUPPLY DIVISION

Outstanding Requisitions

Further reference is made to your memorandum d ated Januery 7,
1948 regarding outstending requisitions being held by the various
sectiocns of this Divisicn, dated prior to January 1, 1948,

As additional investigmtion has been made to determine the

present status of these requisitions and the results are contained
in the attached list which had been submitted to you.

Please note that the red line drawn through a large number of
the reguisitions listed are indicative of the fact that these have
been completed since the original list was submitted.

As you had been advised previously, an earnest effort is being
mede by this office to prevent requisitions from being held unneces-
arily for an abnormal period. Stress has been placed on the necessity
for the expediency of all requisitions and cooperation from all con-
cerned has been obtained,
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‘O]ﬁc‘é Memomndum *» UNITED STATES GOVERNMENT

TO ! CHEEF, SERVICES BRANCH DATE: 2§ January 1948
25X1A9%a

: Requisitions Reported as Being Held by the Supply Division in
Monthly Report of December 1947.

In sccordance with the request contained in your memorandum dated
7 January 1948, s survey has been made of all requisitions on hand in the
various Sections of this Division dated prior to 1 January 1948, As a guide,
the Processing Unit prepared complete lists of requisitions charged to the
various Sections on which no information was available, according to the
formert's records., This same method, by numerical count only, is used in my
Monthly Status Report and the resultant totals appear under the heading
"Requisitions Outstending, with no action and/or awaiting bids, etc.".

This heading is a misnomer and will be discontinued in the
future since a true pioture of the status of the requisition is not indicated.
Two substitute titles, "Requisitions, with no action" and Requisitions, pend-
ing held for bids, clearances, ete.,”, will be used instead. As you will note
on the attached lists which indicate the status of all requisitions, dated
prior to 1 January 1948, being held by all Sections of this Division, there
are only & few requisitions which have been held without any action being
taken whatsoever. These have specific reasons for not being processed and
every remaining requisition has had some activity usually within one or two
days after assignment, such as solicitation of bids and quotations, clear=~
ances and similar action.

In making this survey, & number of outstanding requisitions
appearing open on the Processing Unit's books were cleared up or eliminated.
Thus the total number of outstanding requisitions furnishsd to you in my
g December Monthly Report has been reduced considerably. In the future a
periodic check will be made in advence of the monthly report to determine the
staetus of all requisitions more than approximately two weeks old.

In no instance has it been found that requisitions have been
ghelved purposely, and an honest attempt has been made to obtain requisitioned
items as promptly as possible by all employees of this Division.

In reply to your fourth paragraph, referring to the Typewrliter
Repair Shop, we have investigated and found that December!s poor showing was
due to the fact that for a number of days, the rooms cccupied were being
painted or in the preparation thereof, thereby not permitting any major
work to be accomplished in the shop., The estimated work thus far this month
has increased considerably and an attempt will be made to continue on this
basis., There are a number of typewriters held by Storage and Issue Section
that require repairs and this is being done so as not to interfere with current
priority work,
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TYPEWRITER REPAIRS
REQUISITION NUMBER DATE OF REQ. DATE REC'D ITEMS COVERED REKSON FOR DELAY
AND FORWARDED
BY PROCEOSING
' UNIT.
3915 18-Nowv. 15947 l9ulov.m1947;AWNOusrhaulmaﬂ*mnwmwﬂbmkwbaing done a8
~Tpewsiter . - ——time 18 allowed.
—B RO 20.-Nov. 1947 = 24 Nov.- 1947 . Owerhaul of ... ¥Work being done as
—Typeweiter-- errror e RO 18- 2] L OO
ALGBems i @B MO e - 194T 1 Dec. 1947 Repalr of - ....Pending receipt of- .
~Pyrpowpiber————Parbse 25X9A2
Overhaul of Typewriter has not yot
been furnished by INEGEN

2 Dec. 1947 3 Dec. 1947
Typewriter
Work will begin on this

4247
. .Qwerhaul of
.job. shortly.

--15 Dee. 1347 .16 Dec. 1947
Overhaul of .Nineteen of these
e mpohines have been-

10 Dec. 1947
everhauled to-dete.

six will be ecompleped
S-an-early-detes

Service Call Unable to make call,
‘ due to pressure of

22 Dec. 1947
priority work.

4829 16 Dec. 1947

COMMUNICATIONS DIVISION

.Bleetrical Bquip- Te be- eancelled.

45m3134 2000t 1947 —2F-Qoty 1947
BBl TR~ #ww&S-D%l?A»?l? Dea. 1947 - Sound. Sceriber - . - The specifications
~Por- Cargo heve—been-changed on
Zhis.request-several
_been finally decided -
age&m&«&eﬂbécﬂ“i@to
Bbe—balen -ixmediately.
.Being processed.. Held

G- Doav-LP4T 51;)53.1,947M Serew. Drivers. ...
~up-proviously due o
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SPECIAL PROCUREMENT

REQUISITION NUMBER DATE OF REQ. DATE REC'D LTEMS COVERED

AND FORWARDED
BY PROCESSING
UNIT
48-2310 22 Sept. 1947 23 Oct. 1947 Liquor, misac,
lt“‘ "
48«3825 10 Nov. 1947 14 Nov. 1947 Bulgarian Gremmer

Book in French.

484280 2~ D08 14T -3 D60y 1947 - - . Comel Cigareties

REASON FOR DELAY

Items ordered for
delivery to POE in
September, Information
as to their actual
arrival and shipping
has never bsen ob=-
tained from 0SQ
Transportation.
Repeated requests.

On order ~ must be
obtal ned from France
by New York Book=-
store,

Items -ordered for

deliversy-be~tihy--No-
infemmmtion-availeble
a8—-fo—aobual -shipment
anédelivery-from 050
Transportation.
Repeated-requests,
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STORAGE AND ISSUE

REQUISITION NUMBER DATE OF REQ. DATE REC'D T TEMS COVERED REASON FOR DELAY
AND FORMARDED
BY PROCESSING
UN1
#Ewt3 G e L R e iy -G 1088 1B - Being -repaired,
—Bseconrtive
—3EEG 4-Howy - Y94F bk HoFe 14T - ~Pypewriter, port-
,naSﬂ,wBinwl._mwmmaBaingwpapaipedv”“‘”ﬂwm
4258 28 Nov. 1947 2 Dec. 1947 Heaters, electric Being repsired at
Portable. Bethesda.

— 4380 4 Dec. 1947 5 Dec. 1947 Stand, typist Being repaired.
4558 10 Dec. 1547 11 Dec. 1947 Stand, typist Being repaired.
#5686 o 355-Dews 1947 - - 16 -Decy 1947 - -~ bamp; - desk, w/

4713 15 Dec. 1947 17 Dec. 1947 Cabinet, Kardex,
w/combination
lock Back ordered.
4744 12 Dec. 1947 17 Dec. 1947 Typewriter, porte
_ able, Bin 1. Back ordered.
4822 18 Dec. 1947 19 Dec. 1947 Safe, Mosler Waiting delivery by
. PBA safe crew,
== 4850 19 Deo. 1947 23 Dac. 1947  Bemp, gooseneck potrccas to from
* * P, & Bethesda to Rosslyn.
4864 19 Dec. 1947 23 Dec. 1947 Heaters, electric Aweiting mevefrom-
Portable
Being repaired at
Bethesda,
489~ o= g Dee IFAT 23 Deo, 1947 -~ Base, for Card
. “Frréexs - Gme"}.‘iﬁd.
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OPERATIONAL AND MEDICAL SUPPLIES

REQUISITION NUMBER DATE OF REQ, DATE REC'D ITEMS COVERED REASON FOR DEIAY

AND FORWARDED
BY PROCESSING
IT

e

Q01947 v 21 Q0% - A94T- - Mokion Siclness . Out.of 5tock - AWALLe .

Bidie—————ing- replenishment of

i .
484334 3-Deev-1947- - 4-Decs X947 - Misoellaeous Out of etock < awaite-
Mg%,_m dng.replenishment of
T -850k
.
CONTRACT SECTION
4869 - s Y: S WO V=YL, I -28 Amg.1947 - - Webendorder Press -Being caneelled,
” , .
18445 A el 1864 LAY v -ToLNAL - Equips . .Contract. being
B e .
86-D80v- 1M4F 230 BE0e-A94T - . nTissabor - . oo - Invitation to Bidy~-
“48'4‘993 Opening-Dabe-i=19=48,
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REAL ESTATE & UTILITIES SECTION

REQUISITION NUMBER - DATE OF REQ. DATE REC'D  ITEMS COVERED REASON FOR DELAY
F ED
BY PROCESSING
& CONTROL UNIT
481537 BmZ1=47 Bul2ma7 Construction of WoOe #137 write
newspaper rack. ten 11=7wi?
#8028 i o QWS B T P 10~28w4T —Peading c}umges
I
48-2961F O AAmmmem e T L T
~— | |
483839 11=14-47 11=18=47 Mise, partitions
] - and doors.
48-3847 111747 | 111847 | Linoléun desk  jMemo prepsred
: " padss A12-12-47
48u3B4L— e ef o Ll L Bl T - i 11=18=47 - -  Building of dark ;llamo prepared
483992 111747 1 11=20=47 , Installation of Memo prepared
: : { electrical work 112447
; : in M Building
483998 1lml7ma?7 ,k 11-21=47 : Soundproofing partg Memo prepared
B t 1 of M Bullding. ; 112447
A8mdd7] : ; 12m804T.... o rme l&-ﬂsﬁ.lm,m,?maf Halls, . Msmproparad |
3 . :Wﬁ&gr T2l wd?
_ : : 1
4394540 e 12mlOnd? wmrense LGMLLmT o MOV@y - clean-and - Memo prepared
1 : :
48-4542 : 12-9wdTw 12-11-47 " Construction of mag WO #172 prepare-
- cabinets for L Ste | ed 12-29=47
484594 : 12-10-47 - 12-12-47 . Install door, move Memo prepared
; : ~partitions, M Bldg §1"/2--29--4'7
&6t - £ : W&mwm I Bt -Bowlh I ~~Midzhsivsr;mmfmsmo prepared
| ‘ - e 7
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REAL ESTATE & UTILITIES CONT.

REQUISITION NUMBER DATE OF REQ. DATE REC'D ITEMS COVERED
] ED
BY PR G
48uilR6 LdandTond 7 13wl Bm=i? Painbing M Bldge -
484871 131547 13-38w47————| Gonsbruction- of- -
THowbh—Building.
Resslyne—
494925 12-22m47 12=26=47 | Paint walls, clean
floors eto., in
"M" Building
S~

REASON FOR DELAY

Memo  prepared
T Tae Io88

pored -1dewdOwi?

T 2m3 Gk T

Memo prepared

1-19=48
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